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|nstructionsfor Completing Formsl, I1, 111 and IV
for the Transfer of Establishments

Usetheseinstructionsto complete Forms| through IV (DEP-PTP-APP-201-204). Theseinstructionsarenot
a substitute for the requirements of the rel evant statutes and any regulationsthereunder. You should review
all applicable laws prior to completing these forms. Remember, it is your responsibility to comply with all

applicable laws.

General Information

Sections 22a-134 to 22a-134e of the Connecticut
Generd Statutes (CGS), as amended by Public Act
01-204, require an assessment of any discharge,
spillage, uncontrolled loss, seepage, or filtration
(heregfter referred to as a release) of hazardous
waste or hazardous substances at an Establishment
prior to the transfer of the Edtablishment. For the
purposes of these instructions, Establishment
shall mean real estate or business operation as
applicable (CGS Section 22a-134(3)).

Enclosed in this packet for the trandfer of an

Egtablishment, you should find; Forms I, I, 11, IV
(DEP-PTP-APP-201-204B) pertaining to the
transfer of abusiness; Formsl, 11, 111, IV (DEP-PTP-

APP-201-204R) pertaining to the transfer of red

estate, and the Environmenta Condition Assessment
Form (ECAF) (DEP-PTP-APP-200). Alsoincluded
in this packet are the ingructions for completing the
forms, a fee payment form and fact sheets. These
forms are prescribed and provided by the
Commissioner of the Department of Environmenta

Protection (DEP). Thefiling must beon an origind or
photocopied form prescribed by the Commissioner or
on aform from DEPswebsitehttp://mww.ct.gov/dep
under the Bureau of Water Protection and Land

Reuse.

Pleaserefer to theseingructionsand, if necessary, the
Connecticut Generd Statutes before completing these
forms.
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All forms with attached supporting documents
and appropriate fee payments must be mailed or
hand-delivered to the Central Permit Processing
Unit, 1% Floor.

CENTRAL PERMIT PROCESSING UNIT, 1¥ FLOOR
DEPARTMENT OF ENVIRONMENTAL PROTECTION

79 ELM STREET
HARTFORD, CT 06106-5127

All subsequent correspondence or subsequent
reports should be mailed directly to the Property
Transfer Program at the address listed below:
REMEDIATION DIVISION, 2 FLOOR

BUREAU OF WATER PROTECTION AND LAND REUSE
DEPARTMENT OF ENVIRONMENTAL PROTECTION

79 ELM STREET

HARTFORD, CT 06106-5127
(860) 424-3705

If you have any questionsregarding theseformsor the
fee payment schedule, cal Kim Maiorano at (860)
424-3788.

Form Instructions

General Notes: Do not delete any portion of the
forms. Forms may not be dtered. Please type or
print. Submit two copiesof either Form | with ECAF,
Form Il, Form Il with ECAF, or Form IV with
ECAF, and appropriate fee payment, for each
transfer and for each Egtablishment being trandferred.
Complete dl sections on the gpplicable form. If a
particular item is not gpplicable, enter "N/A." If the
answer is "'none" enter "none” Do not leave items
blank. All forms must be notarized in dl places
provided.
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If you need to supply additiond information (eg.,
there is more than one property owner) you may
photocopy the appropriate section, fill it out
completely as many times as needed, and attach it to
the main form.

Refer to CGS Sections 22a-134 to 22a-134e,
inclusve (as amended by PA 01-204, effective
October 1, 2001) for definitions of thetermsused in
these forms.

The TRANSFEROR is the entity transferring the
Egtablishment.

The TRANSFEREE is the entity to whom the
Establishment is being transferred.

Formsl -1V

Section A: General Establishment
I nformation

Section A isto be completed on Forms| - IV usng
the following indructions. This section requests
information necessary to identify the Establishment
and its owner and operator. This pertains to the
Establishment that generated hazardous waste and
meetsYmet the definition of Establishment.

1. EPA (RCRA) ID No.- If gpplicable, enter the
twelve-digit federd EPA Identification Number
assigned to the facility under the Resource
Conservation and Recovery Act (RCRA) of
1980, as amended from time to time
(Generators, Smdl Quantity Generators,
Trangporters, and Treatment, Storage and
Disposd Fecilities are required to notify and
obtain an EPA ID number.)

2. Type of Transfer - When liging the type of
transfer, be specific, i.e., transfer of business, red
property, assets, etc.

When completing items 3-5, please usethefollowing
standards:

Name - Provide the full, legd company/firm
name. (If identifying a corporation or limited
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partner ship registered with the Secretary of the
Sate fill inthe name exactly asitisshown onthe
regigration.) If identifying anindividual, provide
the full legd name (indlude title and suffix) in the
following format: Title (Ms, Dr., ec); Frg
Name Middlelnitid; Last Name; Suffix (Jr., PE,
Ph.D., etc.).

Mailing Address - Provide the full and exact
mailing address.

Phone - Unless otherwise indicated, the phone
number provided should be the number wherethe
individua can be contacted during daytime
business hours.

Contact Person - Provide the name of the
specificindividua within the company whom DEP
may contact.

Date of Transfer - Fll inthedateof thetransfer.

From Transferor - Complete the name of the
entity sdlingthe E

To Transferee - Completethe name of the entity
purchasing the Establishment.

. Identification of Establishment - Pleaselis the

business which generates/generated hazardous
waste on-dgte, which meets/met the definition of
Egtablishment. Thisgppliesevenif itisno longer
in busness.

. Transferor - Please list the complete name and

legd mailing address for the party sdling the
Egablishment. Provide a contact name and
phone number a which they can be reached
during the day.

. Property Owner - Pleaselist the property owner

as recorded in the town or city land records. If
the property owner is the same as the owner or
operator of the Establishment state this fact.
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6. Map - Attach map of property location. Thismap
must show the exact location of the property.

Signatoriesto Formsl- IV

When sgning Forms |-1V, please use the following
indructions:

For a corporation: Theseformsmust besigned by a
responsible corporate officer. For the purposes of
these forms, aresponsible corporate officer meansa
president, secretary, treasurer, or vice president of
the corporation in charge of a principd business
function, or any other person who performs smilar
policy or decison-meking functions for the
corporation.

For a partnership or sole proprietorship: These
forms must be signed by a generd partner or the

proprietor, respectively.

For an LLC: These forms must be sgned by a
member of such LLC.

For an individual: These forms must be sgned by
the individud owner/operator buyer or sdler as
applicable to the tranfer.

Provide name, title and signature for the party signing
the certification or information page.

As gpplicable, fill in the date on which the form was
provided to the transferee adong with the title,
sggnature and entity who isthe transferee.

Form | - Transfer of Establishment
For businesstransfersnot involving real estate,

use form no. DEP-PTP-APP-201B.

For thetransfer of real estateuseformno. DEP-
PTP-APP-201R. Thisform can dso be used when
transferring both red estate and business operations
smultaneoudy from "A" to "B."
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Section A: General Establishment | nformation

Follow the standard ingtructions given on page 2 of
these indtructions for completion of Section A.

Section B: Transferor Certification

Description in Property Deed - Please lig the
description of the property exactly as listed in the
property deed recorded in the town or city land
records.

The transferor must complete, Sgn and notarize this
certification.

Section C: Transferee Information

The trandferee must complete, Sgn and notarize this
section as acknowledging receipt of thisform.

Section D: Supporting Documentation

Check onethat applies. The Form | can only befiled
with written documentation attached to Form |
demondtrating that no release of hazardouswasteor a
hazardous substance has occurred a  the
Establishment OR the commissioner has gpproved or
an LEP has verified that no release of hazardous
waste has occurred at the Establishment and any
rdlease of a hazardous substance has been
remediated in accordance with the remediaion
standards. Without appropriate documentation
the Form | will be rejected as inappropriate or
deemed incomplete and cause significant delay
in the process.

A completed ECAF, which is agpplicable to the
Egtablishment, must be submitted smultaneoudy with
Form |, regardless of whether an ECAF isalready
on file with the DEP.

Two copies of Form | and the origina and one copy
of the ECAF and the associated filing fee must be
submitted to DEP no later than 10 days &fter the
transfer.
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Form Il - Transfer of Egablishment

For businesstransfersnot involving real estate,
use form no. DEP-PTP-APP-202B.

For real estate transfers use form no. DEP-
PTP-APP-202R. Thisform candsobeusedwhen
transferring both real estate and business operations
smultaneoudy from "A" to "B."

Section A: General Establishment | nformation

Follow the standard instructions given on page 2 of
these indructions for completion of Section A.
Establishment

Section B: Remediation

I nformation

1. ReleaseInformation: (Makeadditiona copiesof
this sheet as necessary).

a Dae of rdease Provide the known or
estimated date of the release. If the rdlease
was of an ornrgoing nature, provide the
inclusive dates of the rdease. Check either
"Known" or "Estimated" rdative to the date
provided.

b. Location of rdease: Describe the areaof the
property where the release occurred. If
avallable, attach amap or sketch showing the
location.

c. Wade rdeased: ldentify the waste(s)
rel eased and indi cate the corresponding EPA
Waste Code(s) per 40 CFR Part 261,
subparts C and D.

d. Totd quantity: Provide the quantity of waste
released and the unit of measurement (eg.,
1,000 gallons), and check whether thisis a
"Known" or "Estimated” amount.

e. Was the rdease remediated? Check either
Y€es or no.

f. Date remediaion was completed: If "yes'
was checked under Item 1e, providethe date
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the remediation was compl eted.

0. Description of response taken: Describe the
actions teken to remediate or otherwise
mitigate the known reease(s). Attach
additional pages if necessary. If the release
did not warrant mitigation, explain thereason

why.

h.  Involvement of Oil & Chemicd Spills Unit -
check yes, no or unknown.

Section C: Documentation of Remediation

Check one of the boxes and attach appropriate
documentation of the remediation of the
edtablishment. Without appropriate
documentation the Form Il will be rgected as
inappropriate or deemed incomplete and cause
significant delay in the process.

Section D: Transferor Certification

Description in Property Deed - Please lig the
description of the property exactly as listed in the
property deed recorded in the town or city land
records.

The trandferor must complete, Sgn and notarize this
certification.
Section E: Transferee Information

The trandferee must complete, Sgn and notarize this
section as acknowledging receipt of thisform.

Two copies of Form Il and the associated filing fee

must be submitted to DEP no later than 10 days after
the trandfer.
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Form Il1- Transfer of Establishment

For business transfers not involving real estate
use form no. DEP-PTP-APP-203B.

For real estatetransfersuseformno. DEP-PTP-
APP-203R. This form can dso be used when
transferring both real estate and business operations
smultaneoudy from "A" to "B."

Section A: General Establishment | nformation

Follow the standard ingtructions given on page 2 of
these ingructions for completion of Section A.

Section B: Certification

Description in Property Deed - Please lig the
description of the property exactly as listed in the
property deed recorded in the town or city land
records.

This certification must be signed by the party
accepting the respongbility for the investigation of the
parcel and remediation of the Establishment. This
certification must be executed by a party associated
with thetransfer, asdefined in CGS Section 22a- 134,
and must be notarized (or, in lieu of anotary, Sgned
by a commissoner of the superior court where
dlowed by law). The certifying party will agree to
remediate the Establishment and pay the filing fee
associated with Form 111.

Section C:

Give a brief explanation why a Form 11 is being
submitted.

Section D: Transferee Information

This section must be sgned by the transferee,
regardiess of whether they are the certifying party or
have executed any other portion of the form.
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Section E: Transferor Information

This section must be sgned by the transferor,
regardiess of whether they are the certifying party or
have executed any other portion of the form.

A completed ECAF that is gpplicable to the
Establishment must be submitted smultaneoudy with
Form Ill, regardless of whether an ECAF is
already on file with the DEP.

Two copiesof Form 111 and the origina and one copy
of the ECAF and the associated filing fee must be
submitted to DEP no later than 10 days after the
transfer.
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Form I V- Transfer of Establishment

For businesstransfers not involving real estate
use form no. DEP-PTP-APP-204B.

For real estatetransfersuseformno. DEP-PTP-
APP-204R. This form can dso be used when
transferring both real estate and business operations
smultaneoudy from "A" to "B."

Section A: General Establishment I nformation

Follow the standard ingtructions given on page 2 of
these ingructions for completion of Section A.

Section B: Documentation of Remediation

Check ether box and atach appropriate
documentation. Without appropriate
documentation the Form IV will be rejected as
inappropriate or deemed incomplete and cause
significant delay in the process.

Section C: Postremediation Monitoring or
Natural Attenuation Monitoring Certification

Description in Property Deed - Please lig the
description of the property exactly as ligted in the
property deed recorded in the town or city land
records.

The post-remediation or naurd atenuation
monitoring certification must be sgned by the party
associated with the trandfer that is accepting the
responsbility to perform post-remediation or natura
attenuation monitoring related to any pollution caused
by any release at the Establishment. This certification
must be executed by a party associated with the
trander, asdefined in CGS Section 22a134(7), and
must be notarized (or, in lieu of anotary, sgned by a
commissioner of the superior court wheredlowed by
law).

Section D: Remediation Certification

The remediation certification must be sgned by the
party associated with the transfer who is agreeing to
investigate the Egablishment in accordance with
prevailing standards and guidelines and to remediate
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the Establishment in accordance with the remediation
gandardsif further investigation and/or remediationis
necessary. This certification must be executed by a
party associated with the transfer, as defined in CGS
Section 22a- 134(7), and must be notarized (or, inlieu
of anotary, signed by acommissioner of the superior
court where dlowed by law).

Section E: Transferee Information

This section must be sgned by the transferee,
regardiess of whether they are the certifying party or
have executed any other portion of the form.

Section F: Transferor | nformation

This section must be signed by the trandferor,
regardless of whether they are the certifying party or
have executed any other portion of the form.

A completed ECAF that is gpplicable to the
Establishment must be submitted Smultaneoudy with
Form 1V, regardless of whether an ECAF is
already on file with the DEP.

Two copies of Form IV and the origind and one
copy of the ECAF and the associated filing fee must
be submitted to DEP no later than 10 days after the
transfer.
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